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THE CITY OF OAKRIDGE

and the

OAKRIDGE GENERAL BARGAINING UNIT
AFSCMË Council #75 - Local 2831-94

PREAMBLE:

This agreement is entered into by and between the City of Oakridge hereinafter referred
to as the "City" and Oregon AFSCMË Council 75, hereinafter referred to as the "Union"
or "employees" as exclusive representative of employees in the bargaining unit
recognized by the City in a Memorandum of Agreement executed on February 27 , 1991,
which is by reference hereby incorporated into this Agreement,

It is the purpo$e of this agreement to achieve and maintain harmonious relations between
the City and the Union; to provide for equitable and peaceful adjustment of differences
that may arise; and to set forth the futl and complete agreement between the parties on
wages hours and other conditions of employment.

ARTICLE l: Recognitíon and Scope of Agreement

The City recognizes the Union as the exclusive and sole bargaining agent for regular full-
time, employees working regularly over 20 hours per week, and non-supervisory and non-
confidential employees of the Public Works Department, and other positions as specified
in Ëxhibit "4" of this Agreement, for the purpose of bargaining with respect to wages,
hours, fringe benefits, and other conditions of employment.

These identified personnel will not be asked to work out of their fields of expertise or job
description except ín an emergency involving loss of life or property.

ARTICLE ll: Union Business

1. UNION MEMBERSHIP AND CHECKCIFF

Membership in the Union shall be available to all members of the bargaining unit
and shall be the choice of the individual employee. Any employee who is not a
member of the Union shall make a payment in lieu of dues as prescribed in O.R.S.
243.650 (10). This is not to exceed the amount of monthly Union dues.

2. SECURITY

Employees in the bargaining unit, while acting in the course of their
employment, shall not honor any picket lines established within the
coverage area by any other labor organization when called upon to cross a
picket line in the course of their duty.

Oakrídge General Bargaining Unit Contract 2017-2020
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B. The Union agrees that during the term of this agreement, íts membership
will not strike, or otherwise interrupt the employee's ssrvice to the public.

The term "strike" as used in this agreement mean$ the failure with others to
report for duty, any concerted absence from position, any concerted
stoppage of work, âny concerted slow-down, sit-down, sick-out, refusal to
work, work interruption, work stoppage, call-in, or failure in whole or in part
to carry out the full, faithful, and proper performance of the duties of
employment. The term "strike" as used herein also means in any mânner
intedering with the operation of the Fire Department of this City

c The employer agrees that it cannot affect a lock-out policy against the
Membership.

3. REPRESENTATION

Union representatíves of up to two members of the work force shall be allowed
time offwith pay, províded that such time off falls within their regular work schedule,
to attend labor/management meetings and labor agreement negotiations with the
City of Oakridge. Union will supply relief personnel of equal rank at no cost to the
City, with such staff subject to the approval of the City.

4. CCINVENTIONS AND CONFERFNCES

At least two {2) representatives shall be granted an aggregate of five (5) shifts per
year to perform their union functions, including attendance at Õonventions,
conferences, and seminars without loss of pay. Union will supply relief personnel,
subject to the approval of the City and of egual rank, at no cost to the Cíty.

5. USE OF FACILITIES

ln order that on-duty employees may attend Union meetings, it is agreeable
with the Ëmployer that the Union may conduct meetings in City facilities"
These meetings shall be pre-scheduled with the Department Head and will
not conflict with the duties of personnel on duty. On duty personnel may
attend such meetings during their lunch or break periods. No internal union

business other than described above shall be permitted.

The designated Union representative shall have access to office equipment
during normal day time business hours Monday through Friday, at

such times that it is available. lt is understood that City use shalltake priority
over Union use of such equipment. Use shall be by the Union
representative or designee on their own time.

Oakridge General Bargaining Unit Contracl 2017 -2020
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ARTICLE lllt Management Righta

Except as otherw¡se specifically limited by the terms of this agreement the City retains all
the customary, usual and exclusive rights, decision making prerogatives, functions and
authority connected with or in any way incidental to its responsibility to mänage the affairs
of the City or any part of ¡t.

Without limitation, but by the way of illustration, the exclusive prerogatives, funçtions and
rights of the City shall include the following:

To determine the services to be rendered to the citizens of the community

To determine and to follow the City's financial, budgetary and accounting
procedures.

To direct and supervise all operations, functions and policies of the department in
which the employees in the bargaining unit are employed.

To close or liquidate any office, branch, operation or facility, or combination of
facilities, or to relocate, reorganize or combíne the work of divisions, offices,
branches, operations or facilities so long as such action is not in violation with the
provisions of this agreement or implemented in an arbitrary, capricious or
discrim inatory man ner.

To manage and direct the work force, including but not limited to, the right to
determine the methods, processes and manner of performing work: the right to
hire, promote and retain employees; the right to determine schedule of work; the
right to purchase, dispose of and assign equipment or supplies.

6. To determine the need for a reduction or an increase in the work force.

7 To establish, revise and implement standards for hiring, classifications, promotíon,
quality or work, safety, materials and equipment.

Io implement new and to revise or discard, wholly or in part, old methods,
procedures, materials, equipment, facilities and standards.

To contract or subcontract work as may be determined by the City, provided that
as to work which has been previously and regularly performed by employees in
the bargaining unit, the City agrees to afford an opportunity for the Union to
negotiate with it as to the effect of such action on employees in the unit prior to
finalizing or implementing a new decision concerning such contracting or
subcontracting.

10. To assign shifts, workdays, hours of work and work locations.

Oa krid ge General Bargai n i ng U nit eontracl 2Q1 7 -ZAZQ
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11. To designate and to assign all work duties.

12 To determine the need for the qualifications of new employees, transfers, and
promotions.

13. To discipline, suspend, demote or discharge an employee so long as such action
is not arbitrary, in bad faith or without just cause.

14 To determine the need for additional educational courses, training programs, on-
the-job training, and cross training within the scope of the department, and to
assign employees to such duties for such periods to be determined by the City,

15 To take all actions nece$sary to carry out the City's and department's mission in
emergencies.

16. To perform all other functions not othenryise expressly limited by this agreement.

17 And unless abridged, to determine the effect on employment conditions of actions
taken by the City based upon its rights as set forth in this article.

ARTICLE lY: Working Candítíans

1. REST PERIODS

Each employee shall be allowed a fifteen (15) minute rest period duríng each one-
half shift. The time at which rest periods are taken by an employee shall be in
accordance with the operating requirements of each department and shall be
considered compensãted time.

Except in emergencies, bathroom facilities will be available for employees' rest
periods. Time to travelto and from break areas or bathroom facilities shall be paid,
but shall not be included in the fifteen (15) minutes.

2. CLEAN.UP T¡ME

Employees shall be granted reasonable cleanup time when needed as a result of
their assignment. This time is considered on duty time. The City shall determine
the required facilities for the employees to clean up.

3. ON CALL DUTY

Ëmployees may be required by the City to serve on call duty and shall be
compensated at the rate of $4.10 per hour. Beginning July 1,2A18 on call duty
shall be compen$ated at the rate of $5.20 per hour. These hours are not counted
in total hours for ove¡time. Employees who are called into active duty while serving
on call duty will be compensated a minimum of 2 hours at the applicable rate and

Oakrid ge Genera I Bargain ing U nit Contracl 20 1 7 -2020
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then hour for hour at the appropriate rate for all time on active duty beyond the
minimum.

4. OVËRTIME

Employees will be compensated for hours worked in excess of eight (B) per day if
on a 5-8 schedule, ten (10) perday if on a 4-10 schedule, orforty (40) in a work
week, or any time worked outside their posted schedule at the rate of one and one
half (1-112) times their regular hourly rate and as prescribed by CIregon law. Clerks
at City Hall will receive overtime compensãtion at the rate of one and one half times
their regular hourly rate for hours worked in excess of forty (40) in a workweek.
Overtime work shall be rounded to the nearest quarter hour (15 minutes).

Vacation, sick leave, and military leave shall be considered as time worked for
calculating overtime.

5. CALL BACK

Overtime compensation shall be provided for the actual hours of overtime worked
on a portal{o-portal basis for all time in exÇess of the two hour minimum.

Within the operational needs of the public works department, the City will
attempt to distribute in good faith overtime opportunities equitably.

Except in emergencies, employees will be given as much notice as possible
on overtime assignment.

6. COMPENSATORY TIME OFF

Compensatory time off in lieu of overtime worked may be granted at the overtime
rate only upon written request by the employee" The employee rnust request and
use the compensatory time off within 30 days of when it was earned.

7. SCHEDULE CHANGE PROHIBITICIN

Employee schedules shall not be changed for the sole purpose of avoiding
overtime.

8. CLOTHING ALLOWANCË

The City shall reimburse to each Utility Worker up to $600 per year for purchase
and maintenance of/for the following work clothes: 3 coveralls, 3 work shirts, 3
work pants, 1 jacket, 1 pair work boots, and rain gear. The City also agrees to
reimburse each Utility Worker the cost to replace 1 pair of work boots each year.
(The intent is to replace work boots that get too worn, or lose their functional ability
to provide safety protection from the elements.) The City may specify style, çolor,
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and any emblems.

WORK SCHEDULES

Employees will normally be scheduled to work five (5) consecutive days, eight
hours per day, Monday through Friday, followed by two consecutive weekend days
off. The City may require a change in an employee's work schedule by providing
ten (10) work days written notice. The emplCIyee may waive this notice
requirement or the notice will be automatically waived in the event the employee
has requested a change in the work schedule. lf the employee and the supervisor
mutually agree to flex the employee's schedule during a given workday, the
employee shall be allowed to flex the same number of hours, provided it is within
the same forty (a0) hour work week. The agreement should as much as possible
be memorialized in writing, or electronically, and will not be subject to the schedule
change prohibition provision of this agreement.

ARTICLE V: Payrall Ðeductîons

The employer shall, with wrítten authorization of the employee, make applicable payroll
deductions so authorized by the employee.

The employer shall make payroll deductions for the employee in lieu of dues payments
required in Article L

The amount of Union dues, and in lieu of dues, payments shall be remitted to the Union
each month by the employer. The union will hold the City harmless for deduction errors
so long as such errors are promptly adjusted.

ARTICLE Yl: Educatíon

The City shall continue the practice of paying the costs of licenses and
certifications required for the performance of employees' job duties and of any
necessary training to obtain and/or maintain such licenses and certifications, as
determined by the City" Reimbursement for actual receipted costs shall include
any travel, meals and room costs incurred by the employee while on a training
assignment.

The Citywill provide 100% or an agreed upon amountof the costof tuition and
books for courses pre-authorized by the City. Any books purchased by the City
shall remain the property of the City. lf the employee does not complete a course
due to circumstances within his or her control, he or she shall reimburse the City
the cost of the tuition.

Oakridge General Bargaining Unit Contract 2017 -2020
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ARTICLE Yll: Halídays

1. The following holidays shall be recognized by the City:

New Year's Day,
Martin Luther King's Birthday,
Presidents Day (the third Monday in February),
Memorial Day,
Fourth of July,
Labor Day,
Veterans Day,
Thanksgiving,
Friday after Thanksgiving, and
Christmas Day.

A part{ime employee who is scheduled to work 2û hours or more a week shall be
entitled to holiday pây on a prorated basis in relation to the normal work day or
week.

3

4

5

Holidays, which occur during vacation or sick leave, shall not be charged against
such leave.

When an authorized holiday falls on an employee's day off, such coincidence shall
not reduce the total time off with pay that the employee shall receive. The holiday
shall be treated as if it has fallen on his next work day.

An employee required to work on holidays to maintain essential City services is
entitled to regular pay plus time and one-half for all hours worked"

ARTICLE Vlll: Health and Welfare

1. HEALTH, VISION, DENTAL AND LIFË INSURANCE

A. The City agrees to provide the current level of Medical, Vision, and
Dental lnsurance, which is represented in the City lnsurance Service, ClS,
Copay A with a $2250 VEBA and the current prescription drug plans, for all
full-time permanent and probationary employees, spouse and/or
dependents, in accordance with the City health insurance coverage or
coverage as required by Oregon law. Coverage shall begin the first of the
month following the first thirty (30) days of employment.

City provides FireMed subscriptions to employees and dependents.

Cost Share: The employee share of health insurance premium costs shall
be seven percent (7%). The cost share shall be administered through the
Flexible Spending Account Plan.

Oakridge General Bargaining Unit Contract 2017 -2020
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The Union shall be allowed up to two (2) representatives to serve on the
City committee to recommend insurance agents andl or providers and
analyze benefit plans.

Should the City reduce the hours of available work of any current bargaining
unit employee, it shall continue to provide medical, dental, and vision
insurance the employee was eligible to receive before the reduction. Any
reduction to less than half time shall be considered a layoff according to
Article XlV, Section 2.

The City will provide $50,000 of term life insurance for each covered
employee.

F

2. PHYSICAL

The employer shall pay for any required physical for each employee. The employer shall
pick up any out of pocket expenses not covered by the employee's health insurance for
Commercial Drivers Licensed required physical examinations. The results of a physical
shall be confidential between the employer and the employee. ïhe physician to complete
this physical shall be of the employer's choice.

All members of the bargaining unit will partícipate in a physical fitness program prescribed
by the department.

3. WORKËR$ COMPENSATICIN

The City shall furnish Workers Compensation lndustrial lnsurance (or equal) for each
employee. The City shall pick up and pay the daily workers compensation assessment
on employees and coverâge shall be without cost to the employees to the extent allowed
by state statute.

4, SICK LEAVI:

Sick leave shall be earned for the purpose stated herein by each full time employee at
the rate of one regular workday for each calendar month of service commencing with the
date of employment. Sick leave may be accumulated to a total of 90 days.

Sick leave may be used by employees when unable to perform their work duties by reason
of:

a. lllness or injury:

Necessity for medical or dental care:

Exposure to contagious dísease under circumstances by which the health
of the public or other employees would be endangered.

Oakridge General Bargaining Unit Contracl 2017 ^2A20
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lllness in the immediate family (or othenvise âs approved by the
Administrator), lmmediate family for sick leave purposes is defined as wife,
husband, children, brother, sister, parents, or legalguardian, or any persons
for which financial or physical care the employee is principally responsible"
Ëmployees are encouraged to make non-emergency dental or medical
appointments during non-working hours.

Parental responsibilities arising from birth or infant adoption.

Cash Out:

Upon retirement from the City in recognition of the responsible use of
employee sick leave and in recognition of the concept of rewarding
wellness, current employees shall be paid at their regular rate of pay for
30% of their unused sick leave hours. The paid amount shall not exceed
100 hours except employees with over 10 years of continuous service shall
receive payment for up to 200 hours. Employees hired after July 1, 2006,
as regular employees will not participate in this cash out.

g. Donation of Sick Leave

ln the event an employee has a bona fide need and who has or will have no
available earned leave (includes vacation, sick leave, and compensatory
time), he/she may upon request receive sick leave donations from
coworkers. $uch request is subject to the City Administrator's approval.
Upon approval, employees may designate in writing the amount of sick
leave to be donated to the recipient coworker.

Ëmployees using more than 2 sick leave days due to illness or injury must, if requested
by the Department Head, present a certificate by the attending physician which states
that the employee was unable to per"form his/her duties during the time off and is fit to
return to work. The City may require medical documentation for absences of lesser
duration.

ln certain cases, up to ten days of sick leave can be advanced to the employee by the
City Administrator. This advance must be made up prior to termination. lf it is not, then
the balance due shall be deducted from the employee's termination pãy.

The employee must notify the Department of his/her intended use of sick leave as early
as possible, but in no event less than one hour before his/her regularly scheduled starting
time.

Oakridge General Bargaining Unit Contract 2t17 -2A20
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5. INDUSTRIAL COMPËNSATION

For on-the-job injury, an employee may coordinate their sick leave benefits
with workers compensation at his/her option. The employee may receive
only that portion of hisiher regular salary which will, together with industrial
insurance compensation, equal his/her regular gross salary minus any
mandatory or voluntary deductions, Sick leave shall be charged
accordingly.

b Alternatively, the employee may accept industrial insurance compensation
in lieu of sick leave with pay.

6. USE OF ALCOHOL AND DRUGS

This agreement acknowledges and adopts a Uniform City "Use of Alcohol and Drugs"
policy (Appendix "4"), except that all employees required to have a Commercial Drivers
License (CDL), shaÌl fall under the selection and testing provision of that CDL program
only and shall not be included in the general city poolfor random selection and testing.
The Parties have agreed to meet during the term of the contract to review changes to the
current appendix, consistent with current law.

ARTICLE lX: Other Leave of Absence

1. Death in Family

ln addition to other leave, an empfoyee shall be granted not more than twenty-'faur (24)
hours in-state and forty (40) hours interstate bereavement leave, at regular salary, in the
event of death in the immediate family of the employee. An employee's immediate family
shall include spouse, parents, children, brothers, sisters, mother-in-law, father-in-law,
brothers-in-law, sisters-in-law and grandparents. This special leave shall not be accrued.

2. Family and Medical Leave

Employees may take family medical or parental leave as provided under ihe Federal
Family and Medical Leave Act of 1993 (CFR Part 825) and/or under the state of Oregon
Family Leave (ORS 659.470 to 659.494), whichever is applicable.

3. Leave ofAbsence

A regular employee may be granted a leave of absence when the work of the deparlment
will not be handicapped by his/her absence. Request for said leave must be in writing
and must be reviewed by the Department Head and approved by the City Administrator.

Compensation will not be continued during the leave of absence. Other factors include
position, seniority and accumulated leaves will remain static, An employee on leave of
absence may pay to continue his/her and farnily benefits for as long as the insurance

Oakridge Genera I Bargain i ng Un it Contracl 20 1 7 -2020
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policy allows

4. Jury Duty

Employees called to serve on jury duty will earn their regular pay for the period. Any jury
duty stipend paid the employee shall be assigned over to the city if earned during hours
norrnally worked and/or cornpensated for as regular salary. When excused from jury duty
the employee shall promptly return for assignment. The City, at its discretion, may
request that jury duty be deferred.

ARTIGLE X: Actíng in Capacity

Acting in Capacity is when an employee voluntarily accepts or is assigned, in writing, the
job duties of a higher classification, Employees who are "Acting in Capaci$" shall be
paid an additional five percent (5%) increase or the first step of the higher classification,
which ever is greater, for all hours worked, For acting in capacity for any FLSA exempt
supervisory or management position, the employee shall not be eligible for overtime
payment for the period of time that the employee serves in that position.

ARTICLE Xl Discrímination

The provisions of this agreement shall be applied to all employees in the bargaining unit
without discrimination as to age, marital statug, race, color, sex, creed, naiional origin,
religion, political affiliation, or Unlon affiliation.

The City agrees not to interfere with the ríghts of employees to become members of the
Union, and there shall be no discrimination, interference, restraint or coercion by the City
or City representatives against any employee solely because of Union membership or
because of any employee activity in an official capacity on behalf of the Union, or for any
other cause provided such activity or other cause does not interfere with the effectiveness
and efficiency of City operations in carrying out its responsibilities to the public,

ARTICLE Xll: Liability lnsurance

The City will provide liability coverâge for claims against employees, subject to the
provisions, limitations, or exclusions, er ORS 30.260 to 30.300.

ARTICLE Xlll: Terminatíon af Emplayment

1, RESIGNATION

Employees are to provide the City with two (2) weeks written notice of intended
resignation. Their accumulated leave will be compensated on the effective date of
the resignations consistent with the terms of this agreement and Oregon Labor
Statutes.

Oakridge General Bargaining Unit Contracl 2Õ17-202A
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2. LAYOFF

Should the City reduce its work - force, it will give the Union and the affected employee(s)
as much advance written notice as practical, but no less than one (1) month.

a. lf the City should reduce its work-force, layoffs or recalls shall be made
within each job classification on the basis of seniority. lt is understood that
initial probationary employees within the affected classifícation shall be
removed from employment before a layoff of non-probationary employee
occurs. Ëmployees with the least seniority within the affected classification
shall be subject to layoff first unless the retention of special skills is required
to meet the department's operational needs and public service
requirements. Seniority shall be defined as the total length of continuous
service since the last date of hire in the departrnent. Any employee who is
to be laid offwho had advanced to hislher present classification from a lower
classification in which he/she held a permanent appointment shall be given
an opportunity to bump to the lower classification, in the department,
provided he/she is more senior and meets the special skílls requirements.
Layoff status shall not extend beyond eighteen (18) months from the date
of layoff.

Recall: Ëmployees on layoff status shall be given preference to vacant
positions in accordance with their seniority to the classification from which
they were laid off or a lower classification or a part-time classification, for
which they are qualified. ln the event, an employee rejects or does not
respond to a recall notice, he/she shall for{eit his/her layoff status and the
right to recall. However, acceptance or rejection of recall to a lower or part-
time classification shall not affect an employee's recall rights to the original
classification. The laid off employee in order to be recalled shall be
responsible for keeping his/her address current to the City. The City shall
maintain proof of delivery of any recall notice provided to laid off employees"
The laid off employee shall have ten (10) days to respond to a recall from
the time of receiving notice.

Layoffs will not be used as disciplinary action and all steps should be followed to ensure
no violation of an employee's rights occurs.

Health and life insurance wilf continue for at least 30 days after the layoff. Accumulated
vacation time will be paid. Personnel to be laid off shall be notified in writing thirty (30)
days prior to the layoff and given the reasons for the layoff.

3. DEATH 1 RETIREMENT i DISABILITY

ln the case of termination due to death, retirement, or disability, the employee or his/her
beneficiary shall receive full pay for earned unused vacation time.

CIakridge General tsargain i ng Un it Contract 201 7 -2020
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ARTICLE XIV: Grfevances

Grievance is hereby defined as a complaint, raised by the Union on behalf of its members,
as to the correct interpretation or application of this agreement by the City. lt is the
purpose of this section to provide the employees and the Union with an orderly and
effective means of achieving considerations of grievances which may arise during the life
of this agreement. Attempts will be made to resolve potential grievànces informally
whenever possible. lf informal discussions fail to resolve the issue the grievance
procedure outlined below shall be followed:

Step 1. An employee shall discuss the grievance with their immediate supervisor
within 12 calendar days of the occurrence thereof. The supervisor shall
respond to the grievance as quickly as possible, but no later than 10
calendar days after the grievance is first discussed.

Step 2. lf, after 10 calendar days from receipt of the immediate supervisor's reply,
the grievance remains unresolved, the employee shall submit written notice
to the Department Head and a copy to the Union including: (1) statement of

grievance and relevant facts, (2) specific provision(s) of the contract
violated, and (3) remedy sought. The Department Head shall respond to
the employee in writing, with a copy to the Union, within 1û calendar days
after meeting with the employee and the Union officer of the employee's
choice. The Department Head may have additional supervisory staff
present as well,

Step 3 lf the grievance remains unresolved, the employee shall within ten (10)
calendar days from receipt of the Department Head's written decision,
submit the grievance, along with all pertinent written information, to the City
Administrator with a copy to the Union. The City Administrator shall meet
with the Union representatives, the effected employee, and any supervisor
he/she wishes in attendance, and shall render a decision within 10 calendar
days of the receipt of the grievance.

lf the City Administrator's decision does not resolve the grievance, it may be submitted to
an arbitrator by the Union within 10 calendar days according to the prescribed manner:

A list of seven (7) arbitrators shall be requested from the Emptoyment Relations
Board and both parties slrall alternately strike one (1) name from the list until only
one is left. The City strikes the first name, One day will be allowed for the striking
of each name.

The arbitrator shall render a decision within thirty (30) days. The powers of the
arbitrator shall be limited to interpreting this agreement and determining if it has
been violated.
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All evidence mu$t be submitted before arbitration. Any new evidence will cause
the grievance to reconvene at the third step of this procedure. This meeting shall
not result in delay of the arbitration hearing unless mutually stipulated.

All grievances arising out of the same occurrence, and grievance$ involving the
same employee filed within sixty (ô0) calendar days of each other, shall be heard
at the same arbitration hearing, unless the parties mutually agree to submit the
grievances at separate arbitration hearings. Any other grievances, which advance
to arbitration, shall be heard at a separate arbitration hearing. The cost of the
impartial arbitrator, court reporter or stenographer if requested by the arbitrator,
and transcripts of the hearing furnished to the arbitrator, shall be shared equally
by the parties. Each party shall be responsible for all costs of presenting its
position to the arbitrator. All meetings and hearings under this provision shall be
kept informal and private and shall include only such parties in interest and/or
designated representatives as referred to in this article. All information relative to
the grievance and resolutions accomplished by the procedure shall be considered
exempt from public disclosure by either party in an effort to ensure confidentiality
to the employee.

Unless extended by prior mutual agreement, the parties to a grievance shall be
bound by the time limits contained in this article, lf the grieving employee fails to
respond within the required time limits, the grievance shall be deemed abandoned.
lf the City fails to respond within the required time limits, the grievance shall be
advanced to the next step.

Calendar days means every day of the week including Saturday, Sunday, and
Holidays.

ARTICLE XV: DisciplÍne and Díscharge

An employee having less than six (6) months of continuous service shall serve at the
pleasure of the City. An employee having continuous service after completing his/her
probationary period successfully shall be disciplined for just Çause only. lf the department
head determines that there is cause for discipline or discharge, he/she shall furnish the
employee and the designated Union representative a complete statement in writing of the
discipline being considered, outlining the specific reasons and relevant facts for such
action. The notice shall include a statement that he/she has the right to Union
representation.

The employee shall be given an opportunity to refute the charges and/or present
mitigating circumstances at a predetermination hearing that shall be scheduled at least
five (5) work days in advance. Pending a disciplinary action at the discretion of the
department, the employee may be suspended with pay or required to continue work as
specified in the pre-disciplinary notice.

Unless otherwise resolved the dismissal or discipline shall become effective upon the
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City's decision after the hearing. Protests of the discipline or discharge of any employee
shall be made only*through the grievance procedure as set forth in Article XlV. ln the
event that the employee is found innocent of the charges, he/she shall be reinstated in
the department without loss of pay, sick leave or vacation accrual.

ARTICLE XVI: Wages

Employees shall be compensãted in accordance with the salary schedule attached
to this agreement marked Exhibit "A", which is hereby incorporated into and made
a part of this agreement.

Ëffective July 1 , 2t17 each step of each range of the salary schedule shall be
increased two (2%) percent.

Effective July 1 ,2A18 each step of each range of the salary schedule shall be
increased by the CPI-U Portland - Salem OR-WA for January through December
2017 with a minimum of one and one-half percent (1 .5%)and a maximum of three
percent (3%).

Effective July '1 ,2A19 each step of each rãnge of the salary schedule shall be
increased by the CPI-U Portland * Salem OR-WA for January through December
2018 with a minimum of one and one-hålf percent (1.5%)and a maximum of three
percent pa/o).

3. Lonoevi tv Pav: Employees shall receive additional pay on their base monthly
salary for years of continuous service with the City as follows

6 years
11 years -
18 years -
21 years-

1.5%
2.t%
2.5%
3.04/o

The starting range and step for each job title shall be in accorciance with Exhibit "4".
Effective July 1, 2012, except as stated above, all employees with satisfactory
performance will advance to the next available step of the schedule on the anniversary of
their hire date or the anniversary date of their last advance. ln the event the City fails to
provide the employee with an evaluation no later 30 days after the anniversary date, the
employee shall advance to the next step at the appropriate anniversary date. An
employee may grieve if ihe City refuses to advance him/her to the next step for less than
satisfactory performance.

ART¡CLE XYll: Pay Perods

Salaries of employees shall be paid on a monthly basis with the opportunity for a mid-
month paycheck on er about the ''lSth day of the month.

CIakridge General Bargaining Unit Contract 2017-2020
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ARTICLE XVlll: Vacatíans

All employees shall be eligible to accrue annual leave with pay, but are not eligible
to take any vacation or compensation in lieu of vacation until one year after their
date of employment,

2 An employee begins accruing annual leave from the date of employment on a
monthly basis in relation to the number of hours worked

a. Full-time employees shall earn annual leave as outlined below:

SERVICE
MoNr{$_(YEARS)

1 thru 36 Mos ( 0- 3 yrs )
37 thru 96 Mos ( 4-8 yrs )
97 thru 168 Mos ( 9-14 yrs )

169 Mos (15 years +)

MONTHLY
ACCRUAL

6.67 hrs
8.67 hrs

11.34 hrs
15.34 hrs

ANNUAL
ACCRUAL

10 days
13 days
1 7 days
23 days

b. No employee may carry more than twice the annual rate unless approved by the
Administrator. Upon approval by the City Administrator, an employee may be
allowed to carry over an additional year of vacation.

c, Vacation Procedure: The empfoyee must request vacation leave in writing to
his/her supervisor, allowing at least as much notice to the supervisor as leave
being requested, but in no event less than forty-eight (48) hours, At least three
months notice is required for block vacation requests of one week or more. The
supervisor and employee may waive the notice period by mutual consent. The
vacation shall be approved or denied in a timely manner.

The supervisor shall post approved vacation schedules for the year on a
rotating monthly basis. Selection of vacation leave shall be on the basis of
seniority, however each employee will be permitted to exercise his/her right
of seniority only once in each fiscal year,

Cancellation of pre-approved vacations shall be limited to emergency
situations not under the control of the City. Employees who respond to a
City request to come back from vacation to work shall be paid the overtime
rate for alÍ hours of work previously scheduled for vacation.
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3. Ëmployees may request a vacâtion buyout for up to 40 hours per year. A request for
up to 40 hours may be submitted on the monthly time card, "vacation buy out" shall be
listed in the "reason" section and will not count towards hours worked. The employee
must take at least one week of vacation in the 6 months prior to making a request. An
employees vacation balance must be sufficient to cover the requested buyout. Request
for buyouts must be pre-approved by the City Administrator.

ARTICLE XIX: Refi?ement Sysfem

The City shall participate in the Oregon public employees retirement plans established in

ORS Chapter 238 and PRS 2384 for members of the bargaining unit. As of the date that
an employee becomes a member of the public retirement plans' lndividual Account
Program (lAP), the City âgrees to pay six percent (6%) of each eligible ernployee's salary,
as defined by ORS Chapter 2384, as the employee's contribution to the employee's IAP
account. Under applicable retirement law and administrative rule, this money continues
to be the employee's money to which heishe is entitled upon retirement or withdrawal
from the IAP contribution to PERS.

ARTICLE XX: Contract TerminatÍon

This agreement shall be effective as of July 1 , 2017, and shall remain in full force and
effect through June 30, 2t20. This agreement shall remain in full force and effect during
the period of negotiations for a successor agreement.

ARTICLE XXI: Zipper Clause

The parties acknowledge that, during the negotiations which resulted in this agreement,
each had the unlimited right and opportunity to make demands and proposals with respect
to any subject or matter not removed by law from the area of collective bargaining
regarding the etnployees covered by this agreement and that the understandings and
agreements arrived at by the parties hereto after the exercise of that right and opportunity
are fully set forth in this agreement. Therefore, the City and the Union for the life of this
agreement, each voluntarily and unquafifiedly waives its right, and each agrees that the
other shall not be obligated to bargain collectively with respect to any subject or matter
whether or not specifically referred to or covered by this agreement, even though the
subject mây or may not have been within the knowledge or contemplation of either or
both of the parties at the time they negotiated or signed this agreement.

The parties further agree that any mutual agreements or understandings that are reached
during the terms of this agreement shall be reduced to writing.

Nothing contained in this article shall preclude the parties entering into negotiations
regarding contract provisions to become effective after the expiration date of this
agreement.
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ARTICLE XXll: Díspufe Resolution

When the implementation of any matter contained within this agreement causes a dispute
between the City and the Union and the matter is not a "grievance" (Article XIV), then the
City and Union shall begin a reasonable period of good faith discussions to resolve the
dispute. After such a period both parties may notify the Employee Relations Board of the
failure to resolve the dispute and request assistance under the rules of the Board for
resolving an unfair labor practice complaint.

ARTICLE XXlll: Probationary Period

The probationary period is an integral part of the employee selection process. New
bargaining unit employees shall serve an initial probationary period of up to six (6)
continuous months worked. Employees may be provided a performance review
every three months during their probationary period. The parties agree that an

employee who does not satisfactorily complete his/her probationary period shall
be subject to termination.

Upon agreement with the Union, the City may extend the probationary period.

Current regular employees reassigned or promoted to another union covered
position shall begin a new six (6) month probationary period. Such employees
who fail, as determined by the City, to satisfactorily meet the requirement of the
new position or classification, at anytime during the probationary period, shall be
returned to the previously held position or classification in the former department
and shall be removed from eligibility list for the promotion to that classification.
Ëmployees rejected in probation shall not be eligible to compete for a position in
the same classification under the same work unit for a period of one (1) year,

ARTICLE XXIV: Severabílity tlause

lf any provision of this agreement is held to be ínvalid by operation of law or by any tribunal
of competent jurisdiction, or if compliance with or enforcement of any provisions would be
restrained by any such tribunal, the remainder of the Agreement shall not be effected
thereby, and upon the request of either the City or the Union, the parties shall enter into
negotiations for the purpose of attempting to arrive at a mutually satisfactory replacement
for such provision; provided, however, that the provision of strikes/Lockouts Article shall
continue in full force and effect even though a satisfactory replacement is not achieved.
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ARTICLË XXV; Executlon of Agreemênt

ln wllnoss whereof, the parties have set their hands this day of

FOR THE OITY ÔF OAKRIDGE: FOR êFscME

Louis Gomez, City Admin

,20f7,

#7S

Union Representative
Council75

{

2831{,4

C/Å*/ ,^i, *
Clint Whihen Representative
AFSCME t-ocal2831-04
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ËXHIBIT -A

Salary Schedule for Oakridge General Bargaining Unit (Êffective Ju1y1",201"7)

2t17-ZAtg FiscalYear

Step AB
Percent lncrease:

E F G

2.OA%

POStTtON Salary Range

Asst. Planner/Clerk

Acct Clerk

!ibrarian
Senior Acct Clerk

Park Utility Worker
Building Manager

Utility Worker I

Utility Worker ll
Utility Wo¡ker lll
Crew Leader

Dc

5

I
I
9

L2

I
t2
t3
!4
15

52,139 $2,203 s2,27O s2,3383. $1,9s9 $2,016 s2,A77
52,q5,$z,tte Sz,t79 $2,245 s2,3Í.2 $z,ggz2 $2,054

S2,3sg $2,429 $2,502 $2,szt3 $2,158 $z,zz3 s2,290
$z,zos52,266 s2,334 52,404 $2,476 $2,550 $2,6264

S2,524 $2,600 $2,çlg $2,758 $2,8415 52,379 $2,450
$2,98¿52,¿99 52,574 $2,651 $2,73L $2,813 $2,8976

$2,952 $t,oct $3,t32'1
92,623 $2,7ùz $2,793 $2,966

$3,289s2,837 $2,922 $3,oto $3,too $3,1938 52,lsq
$3,160 $3,255 $g,lsz $3,4539 $2,892 ç2,979 $g,06B

$3,620$1,037 $3,tzg 5g,zzz $3,318 $3,418 $t,52110

$3,485 $3,590 $3,697 $¡,gog1.1. $3,189 $3,285 $3,393
$3,881 $3,999$3,3¿8 $3,¿cB $3,5s2 $3,6s9 s3,768T2

S3,g¿t $3,956 $4,075 s4,L97t"3 $3,515 $3,620 $3,729
s4,278 54,qa7$3,80t $3,915 $+,0¡g 54,Ls4-t4 $3,egt

ç4,23s $4,362 $4,493 $4,ozg1.5 $3,875 $3,992 $4,u1
$¿,860$c,07o $4,192 $4,31a 54,447 $4,591 $4,7L916

Sa,+oz $4,594 S4,670 $4,810 $4,954 95,t0¡17 $4,274
$s,20? $s,3sB18 9q,497 54,622 $4,760 $4,903 $5,050

$4,852 $4,999 $5,148 55,302 $5,461 $5,ozst9 $4,7tt
$5,567 $5,734 $s,9062A Sq,ga6 s5,095 $s,zql $s,¿05

$5,5tt $5,676 $5,8q6 $o,ozz $6,20221" $5,tgq $5,3s0
$6,138 $6,322 $o,st222 $5,¿s¿ $5,etz S5,786 $s,goo

Fiscal Years 2018-2019 & 2019-2020 pay increases to be based on the Previous Year's CPI



1

['I'ype textl

3.
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APPENDIX ..B''

Use of Alcahol and Drugs

Statement of Principle: The City of Oakridge and the Oakridge General Unit,
AFSCME Council #75 * Local 2831-A4,jointly recognize that alcohol and drug use
by an employee that adversely affects job performance may constitute a serious
threat to the health and safety of the public welfare and the safety of the employees
and coworkers, lt is the policy of the City to attempt to prevent drug and alcohol
abuse by providing education and assistance to all employees. The use of, or
being under the influence of alcoholic beverages or unauthorized/illegal drugs shall
not be permitted at the work site and/or while on duty.

Notice of Policy; All employees will be fully informed of the Department's drug and
alcohol testing policy and procedures before testing is administered. Newly hired
employees will be provided with this information as part of their orientation. No
employee shall be tested untilthis information is provided him/her. Ëmployees will
also be provided with information concerning the impact of alcohol andior drugs
on job performance.

Reasonable Suspicion Testing: Testing may be required for reasonable suspicion
when an employee is judged, based upon observations by a supervisor, the
employee's appearance, behavior, speech, or body odor give them cause to
believe that the employee may be in violation of the alcohol or controlled substance
prohibitions of this Agreement and/or City Policy. The Supervisor's observations
wíll be reduced to writing as soon as reasonable after the tests are conducted and
provided to the employee upon request.

Random Testing Procedures: The employees that are required to maintain a
commercial drivers license and covered by this Agreement shall be placed in a
pool for anonymous random selection by the City's contractor. The number of
random selections for testing shall not exceed 50% of the bargaining unit in any
given year. Each employee shall have an equal chance of being selected in each
random selection incident. Massive testing shall be prohibited.

No testíng may be conducted without the approval of the employee's supervisor

Testing Standards and Procedures: The following standardsl mechanisms shall
be observed:

Drug and Alcohol Testing Laboratory: The cíty and the Union shall select a
National lnstitute on Drug Abuse (NIDA)- certified laboratory or laboratories
that cân demonstrate experience and capabiliiy of quality control,
documentation, chain of evidence, technical expertise, and demonstrate
proficiency in urine, breath, and blood analysis.

Substances Tested: All urine samples will be tested for chemical
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d

e

c.

adulteration, narcotics, cannåbis, PCP, cocaine, amphetam¡nes, and
sedat¡ves. Any sampte that has been adulterated or is shown to be of a
substance other than urine will be reported as such.

Test Result Standards for Drugs: Test results for drugs will be evaluated
and judged based on accepted NIDA standards except as othenruise
established herein. ïhe minimum standards for a positive test result are as
follows:

Marijuana metabolite 15 ng/ml
Cocaine metabolite 150 ng/ml
Morphine 300 ng/ml
Codeine 300 ng/ml
Phencyclidine 25 ng/ml
Amphetamine 500 nglml
Methamphetamine 500 ng/ml

Test Result Standards for Alcohol: Test results for alcohol will be considered
posítive when the individual's blood alcohol content is .04 percent or
greater.

Testing Mechanisms: The following testing mechanisms shall be used for
any test of alcohol or drugs performed on employees.

1. Any urine screening will be performed by the use of Gas
Chromatograph/Mass Spectrometry (GC/MS ).

2. Alcohol tests shall be performed by standard lntoxilizer breath and/or
laboratory blood alcohol analysis. A breath alcohol test will be
performed first. lf the results are .04 percent or higher, the employee
mây request either a breath or a blood alcohol analysis for their
second test.

Procedures Used When the Urine Sample is Given: The following procedures
shall be used whenever an employee is requested to give a urine sample;

a. The employee will be transported as soon as possible to the City physician's
office during normal business hours or to the City's designated hospital
during non-business hours. The test shall be given in such a manner as to
protect the auihenticity of the sample and the privacy of the indivídual.

At the time of the testing, the employee will be required to list all prescribed
medications, controlled substances, and/or over-the-counter medications
currently being used. Prescribed medications or controlled substances
listed will be substantiated by written communication from the attending
physicÍan.

Urine collection shall be conducted in a manner that provides a high degree
of security for the sample and freedom from adulteration. Employees shall
not be witnessed while submitting a sample. lnstead, administrative
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8.

d

procedure$ and biologic testíng of the sample will be conducted to prevent
the submission of fraudulent tests. Upon request, an employee shall be
entitled to the presence of a Union representative before testing is
administered, provided it does not unreasonably delay the testing.

lmmediately after the sample is given, it will be divided into two equal parts.
Ëach of the two portions of the sample will be separately sealed, labeled,
and stcred in a secure and refrigerated atmosphere. Both of the samples
will then be delivered to the City's designated testing laboratory. lf the test
is positive, both samples will be held by the laboratory for one (1) year (per
NIDA regulations) and then destroyed. lf the test is negative, both samples
will be held for seven (7) days and then destroyed"

The sample will first be tested using the screening procedures set forth in
$ection 6.e of this Appendix.

lf the test is positive for the presence of drugs, the employee will be notified
of the positive results no later than twenty-four (24) hours after the City
learns of the results, and will be provided with copies of all documents
pertinent to the test. The employee will then have the option of having the
untested sample submitted to a laboratory of the employee's own choosing
which meets the standards specified in Section 6.a of this Appendix. lf the
second test is negative, the results of the first test will be discarded. Both
samples will be held for seven (7) days and then destroyed.

o Each step in the collecting and processing of the urine specimens shall be
documented to establish procedural integrity and chain of evidence.

Procedures Used When the Breath Sample is Given: The following procedure
shall be used whenever an employee is requested to give a breath sample:

a The City will administer an intoxilizer test on city-owned or physician
provided equipment that has been applicably certified and calibrated. The
test shall be given in such a manner as to protect the authenticity and
reliability of the sample and the privacy of the individual.

After the sample has been taken, and the test is determined by the
technician to have been properly executed, if the test resufts are less than
.04 percent, no further testing is necessary.

lf the test results exceed the limit of .04 percent alcohol content, the
employee shall have the option of repeating the breath test or taking a blood
alcohol test as described in Section 6,e of this Appendix. lf the employee
chooses another breath alcohol test, the test will be performed after a
mandatory fifteen (15) minute waiting period. ln the event that the screening
and confirmation test results are not identical, the confirmation test result is
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d

deemed to be the final result upon which any action shall be taken. lf the
employee chooses a blood-alcohol test, the test will be pedormed as soon
as possible at the City's physician's office. The blood-alcohol concentration
levels wifl be adjusted based upon industry standards as a result of time
lapse for transportation or other delays.

The employee will be notified of the results no later than twenty'four (24)
hours after the City learns of the results and will be provided with copies of
all documents pertinent to the test.

e Each step in the breath analysis testing proces$ shall be documented to
establish procedural integrity and chain of evidence.

Procedures Used When the Blood Sample is Given: The following procedure shall
be used whenever an employee is roquested to give a blood sample:

a The employee will be transported as soon as possible to the City physician's
office during normal business hours or to the City's designated hospital
during non-business hours. The test shall be given in such a manner as to
protect the authenticity and reliability of the sample and the privacy of the
individual.

lmmediately after the sample has been drawn, it will be divided into two
equal parts. Each of the two portions of the sample will be separately
sealed, labeled, and stored in a secure and refrigerated atmosphere. Both
of the samples will then be delivered to the designated testing laboratory. lf
the test is posítive, both samples will be held by the laboratory for one (1)
year (per NIDA regulations)and then destroyed. lf the test is negative, both
samples will be held for $even (7) days and then destroyed.

c. lf the test results exceed the limit specified in Section 6.d of this Appendix,
the employee will be notified of the results no later than twenty-four (24)
hours after the City learns of the results and will be provided with copies of
all documents pertinent to the test. The employee will then have the option
of having the untested sample submitted to a faboratory of the employee's
own choosing which meets the standards specified in Section 6.a of this
Appendix. lf the second test is negative, the first test will be discarded.
Both samples wilt be held for seven (7) days and then destroyed.

d Each step in ihe collecting and processing of the blood specimens shall be
documented to establish procedural integr¡ty and chain of evidence,

Further Procedural Requirements: ln addition to the procedures listed in Sections
7 and I of this Appendix, the following procedures shall also be observed:

The City will bear the cost of the initiaf and confirmatory tests. lf an
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employee chooses to test the second sample, the employee will pay the
cost of the test(s). Should the second sample test result in a negative
reading the City shall reimburse the employee for the cost of the test. The
City shall offer a confirming intoxilizer test for alcohol immediately should
the initial test be positive.

Testing shall be evaluated in a manner to ensure that an employee's legal
drug and alcohol use does not affect the evaluation of the test results.

All test results will be evaluated by a suitably trained physician

Test results will be treated with the same confidentiality as other employee
medical records.

11. Consequences of Positive Test Results:

a An employee who has tested positive for the presence of intoxicants or
controlled substances pursuant to this Appendix shall be referred to a
Substance Abuse Professional (SAP) for evaluation. An employee, who
tests positive as a result of random testing, shall not be subject to discipline
unless she/he fails to comply with the SAP recommendations or
rehabilitative treatment, outpatient counseling, or a signed Return to Work
Agreement, which has been completed by both parties. An employee may
be required to enter into a Return to Work agreement whenever he/she has
a posítive test result. The Return to Work Agreement is a statement of the
circumstances by which the employee maintains her/his employment with
the City.

ln addition, an employee who has tested positive for the presence of
intoxicants or controlled substances from a Reasonable Suspicion test may
be subject to discipline.

An employee who has tested positive may be subject to unannounced
testíng for a one-year period followíng the date of the positive test. lf the
employee violates the terms of agree{o treatment, or again tests positive
during this períod, or fails to successfully complete the Return to Work
Agreement, he/she will be subject to immediate discipline, which may
include discharge.

c. Employees seeking treatment shall have the right to choose their treatment
provider based on the needs identified in the medical recommendations.

12 Costs: The cost of treatment and required time away from work will be covered as
defined in the provisions of this Agreement.

b.

c.

d.

b

13. Off Duty Call-Back Situations: ln the event that the City contacts an employee in
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an off duty call-back situation to perform additional duties and the employee has
consumed alcohol or drugs in a quantity that may meet the standards for "under
the influence" in Section 6 of this Appendix, the empf oyee must decline the request
to report for duty and shall suffer no adverse consequences for doing so, lf the
employee reports to work, he or she shall be subject to the provisions of this
Appendix.

14. Prescribed Medications; lt is the responsibility of an employee for whom drugs
have been prescribed to ask the treating physician whether the use of the drug(s)
may limit or impair the employee's ability to perform employment related duties
safely and efficiently and what restrictions, if any, should be followed. Employees
using prescribed medications are responsible for meeting the obligations of
Section 1. Employees who are concerned about the confidentiality of their
prescribed medications may place a copy of the prescription in a sealed envelope
to be placed in their medical personnel file for the duration of the prescription.

15. lntederence With Policy: Any activity that purposely interferes with this Drug and
Alcohol appendix will be grounds for disciplinary action" Ëxamples include, but are
not limited to, the following: tainting, tampering, or substitution of breath, blood or
urine samples; fafsifying information regarding the use of prescribed medications
or controlled substances; failure to cooperate with any tests outlined in this policy
to determine the presence of drugs or alcohol; or failure to comply with the
requirements of Section 15.

16. Ëmployee Rights:

The employee shall have the right to a Union representative up to and
including the time the sample is given; however this provision shall not
unreasonably delay testing. Nothing herein shall restrict the employee's
right to representation under general law.

a

b. lf at any point the results of the laboratory testing procedures specified in
the Appendix are negative, all further testing of the employee will be
discontinued, except as specified in Section 11 of this Appendix.

The employee will be provided with a copy of the results and all
documentation of the testing will be sealed and maintained in a secure
place. The City will keep alltest results confidential.

Any employee who tests positive will be given access to all written
documentation available from the testing laboratory which verifies the
accuracy of the testing equipment used in the testing process, the chain of
evidence, and the accuracy rate of the laboratory.

lf an employee successfully completes a treatment program and is released for
duty, he/she shall be returned to hislher regular duty assignment. Ëmployee
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assignment during treatment will be based on each individual's circumstances. lf
follow-up care is prescribed after treatment, complying with it may be a condition
of employment.

18. This drug and alcohol-testing progrâm is initiated solely at the request of the City.
The Union shall be held harmless for the violation of any employee's rights by the
City arising from the administration of this drug and alcohol program.
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